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How can you contact use

Visit in person!
RSOs:
Nancy Rothwell (MECD), 6™ floor, Core 1

RSMs:
Nancy Rothwell (MECD), 6™ floor Core 1, Frank/Alex/Zoe: Schuster Building, 29 Floor, Room 2.54

Email:

RSMs: frank.mcgrory@Manchester.ac.uk; alexandra.sinfon@Manchester.ac.uk; zoe.darlington@manchester.ac.uk;
sarah.watson@manchester.ac.uk

RSOs: reece.farndale@manchester.ac.uk; lottie.tang@manchester.ac.uk; anganile.kapunda@manchester.ac.uk;
joseph.ryan@manchester.ac.uk; derek.ip@manchester.ac.uk; colin.timperley@manchester.ac.uk;
rakesh.verma@manchester.ac.uk; stephanie.lai@manchester.ac.uk; lucy.valentine@manchester.ac.uk; alexander.matthew-
john@manchester.ac.uk; zahid.akhtar@manchester.ac.uk

MAILBOX: SoNS researchservices@manchester.ac.uk

Online:
Teams!
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Within these pages you should be able to find all the necessary information that you require to support your research

See all
Key:

RS - Research Services

RSM - Research Support Manager
RSO - Research Support Officer
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What Can We Help Withe

PRE AWARD

« Costing & preparation of applications

« Costing Requirements

 Eligibility queries

« Approvals (tech time, equipment, facilities)

« Export Conftrols

« Due Diligence

« Leftters of Support

« Application Form Completion (i.e. budget)

« Application Checking (e.g. formatting,
project dates)

POST AWARD

Setting up awarded projects

HR related tasks

(Job Adverts/appointments, Staff
Changes/ECR Hub)

Project Extensions

Project Change Requests
Subcontracts/Collaboration Agreements
(with contracts team)




What Can't We Help Withe¢

Scientific case — speak o your supervisor/peers

How much money to allocate for tfravel and subsistence/equipment/consumables -
you need to prepare this based on what is necessary

Negotiating prices with industry — speak to Business Engagement, although we can
put you in touch with them as we may advise them on your costs

Advertising Studentships — speak to the Doctoral Academy who will work with PGR
Admissions

Accessing and Monitoring Expenditure, Setting up Finance Codes - please contact
the Research Finance shared inbox




What types of Fellowship are there?

Stage Funder Fellowship Usual Funder Deadline |Expression of Interest/Sift?

Fost Doctoral (EPSRC Postdoctoral Fellowship O pen Mone - CV & 1 pager to RSM

Fost Doctoral |Leverhulme Early Career Fellowship February Faculty - info circulated December

FPost Doctoral |Buropean Commission Marie Curie Postdoctoral Fellowship September Mone

Post Doctoral |[Royal Commission 1851 Fellowship lanuary Mone - CV & 1 pager to RSM

Fost Doctoral |[Royal Society Mewton International Fellowship March Mone

Fost Doctoral |Royal Academy of Engineering  [Research Fellowship September Faculty - info usually circulated July

Fost Doctoral |[Royal Society Career Development Fellows hip lanuary Mone - CV & 1 pager to RSM
Tenure-Track [UKRI Future Leaders fellowship CanVary LoM wide - ususlly only 10 apps per round
Tenure-Track [EPSRC Open Fellowship O pen Mone - CV & 1 pager to RSM
Tenure-Track |[RoyalSociety University Research Fellowship (URF)  |Early September Departmental - info circulated May/lune
Tenure-Track [STFC Ernest Rutherford Fellowship September/October Departmental - info circulated May/lune - usually 7 slots
Tenure-Track |[RoyalScoiety Dorothy Hodgkin Fellowship October Mone - CV & 1 pager to RSM
Tenure-Track [ERC Starting Grant Usually October Mone - CV & 1 pager to RSM
Tenure-Track |[UoM (Internal) Dame Kathleen Ollerenshaw Fellowship |Varies Mone - apply direct to FSE

Tenure-Track |[UoM (Internal) Presidential Fellowship Varies Mone - apply direct to FSE
Tenure-Track [EPSRC Mathematicalsciences open and open p|0 pen Mone - CV & to RSM




Pre-Application — Internal Sitts

Some Fellowship schemes have strict institutional limits on the number of accepted

applications
Internal Review Process or ‘sift’ required at Department, Faculty or University level

Information will be circulated via the departmental mailing list — often require a 2-

page outline proposal, details of top 5 publications and a current CV

Unsuccessful - Receive constructive feedback on how they can improve their outline

for future rounds and alternative schemes

Successful - Receive feedback on how to improve for the final application




Application

Check eligibility and guidance notes for the scheme, speak to your supervisor!
Contact your relevant Research Support Officer (RSO)

Complete a costing request form (CRF) a minimum of 10 working days before @

deadline; 20 working days if including equipment, AFC, or over £1m revenue value
Complete the Research Risk Profiler to highlight any potential research security issues

Generate RDMP number for your project through the DMPOnline service




Application

» Work with RSO to finalise the budget and gain technical, facility, IT approval it

required — this fakes fime!

» Once a budgetis agreed, your RSO will update your Pure record and seek HoD

approval prior to submission — at least 5 working days before deadline

» Approval received - RSO will support to input finances onto application and check

formatting rules before final submission



Costing Request Form (CRF)

FSE Costing Request Form

Step 1: Please read our "how to apply for funding" SharePeoint page before completing this form.
Step 2: Complete the below form or create your own draft costing in BlackDackel and share it with Research Support. Don't have a BlackDackel account? Email the Costing Team

Please Complete

Overall Project lead/institution? Collaborating Institutions/Orgs (if any)

Link to call/funder: Project Partners (l.e. provide contribution/support)

Submission Deadine Project Start Date

Proposal Title D i

Staff Costs

Staff Member (Name or unnamed if unknown) |~ | Project Role - | Start - End Date ({dd/mm/yy - dd/mm/yy) ~* | Time Commitment/Effort - | Time/Effort Unit |~ |Academic Ownership (%) |~
Please insert Please insert Please insert Must add up to 100 %

Add new row - Press 'tab'on keyboard in last column (F) of table.

MNon Staff Costs

Type - Description - - | Period - | Cost (£)

Add new row - Press ‘tab' on keyboard in last column (F) of table.

Facility Cost

Facility Type - Equipment item - | Units of consumption - | Number of units - | Period

Add new row - Press 'tab'on keyboard in last column (F) of table.
Please ensure you have spoken to the appropriate Technical Area Lead for any Facilities usage

Available on the FSE SharePoint or email our tfeam for a copy!




What Costs Can | Ask Fore

» Staff Costs:
» Researcher time (your own time, PDRA, Research Assistant)

» Technician fime (engineers, experimental officers, computer tech, soffware engineers,
research IT)

» Note — minimum 30% DA tech time to be included on all projects, where eligible
» Non-staff Costs:

» Travel and Subsistence

» Conference costs

» Consumables

» Facilities and Equipment (anything >£25k inc. VAT)

» Eic, efc...




30% DA Technician Time — Whye (exc Maths)

You are encouraged to discuss technical resource requirements for each project with the technical
operations team who will be able to advise on the best approach

The Faculty expectation is that the minimum average level of technical resource required to support all
research projects is 30% of a Grade 5 technician — in addition to any project specific technical support

Costs to cover the 60 technical staff who are not directly linked to specific research projects.
» FSE Infrastructure & Facilities (1&F) Team
» Stores
» Technical Operations leadership team

Where technician time is eligible, and there is no clear justification to not include it, this will be added to
the budget. If there is a clear justification to remove this technician tfime, please speak to the technical
operations team in the first instance




What Are Overheadse

» 3 Types:

» Estates — Pays for the buildings, labs, maintenance, repair, upkeep, cleaning, insurance
efc.

» Indirect Costs — Pays for university functions, e.g. library staff, IT services staff, research
support staff, administrators, security etc.

» Technicians Infrastructure - Small overhead charged by departments which use
laboratories

» NOTE - Overheads are high! — They are calculated per FTE of academic time pro
rata — currently they add around £100k+ per annum per 1 FTE of staff. Please bear in
mind, your Research Support Officer will include these overheads in your costing
based on your request. We cannot change them.



Application Portals

UK Research
and Innovation

113 W This is a new service - your feedback will help us to improve it.

All UKRI applications use The Funding
Service (TFS)

Royal Society use Flexigrant
European Commission uses the EU Portal |

System

|+ —r—
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Discover the funding & tenders opportunities

Find ot how fo p

0 by ollowing Breso key stop:

5 by saarching for calls &

.| EU Funding & Tenders Portal

ortunvbies and get inspired

by the highignts

s an expent

Signin

Email address

Password

Show |

| have forgotten my password

Leverhulme use the Grants Management

Ea o

the calls for tendsrs managed by EU msbh

s and agencies

cts need evaluatons, monitoring and domann-specéic knowledge advice from experts

Please ensure you are using the correct system.

For Leverhulme Trade Charities Trust applications, please login heie.

Existing Users

Please log in to access your account

Login

o have been awarded,
word. Please do NOT re-

New users

Please register with us to create your account using your institutional email address, if you
have one

s require validation by the Leverhulme Trust prioe
endeavour to lete this val
riing hours) following completion of y

initial registration,

Register

HE ROYAL SOCIETY

Login in to Flexi Grant

.
Email address email address

.
Password password

Forgotten Password?




I\Welfe

Noftify your RSO contact of the award outcome

Unsuccessful — your RSO will update your Pure application record

Successful — your RSO will use the award confirmation and awarded budget
documents to set up your Pure award record

If required, RSO will work with contracts to get any collaboration agreements/other
confracts signed

RSO will handover to Research Finance to complete the setup

Recruitmente We will support and help you gain approval for any recruitment you
are undertaking (via the ECR system or JobTrain)




Key Message

Here is a list of who we may need to speak
to before your application is approved:

Business
Engagement

Knowledge
Exchange

Facility
Managers

Technical
Operations

Research
Development

Doctoral
Academy

Neiglele]
Operations

Research
Finance

Confracts

Consultancy

Regulatory
Compliance
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